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PREAMBLE 
We are a group of passionate students who believe that innovation and entrepreneurship are driving forces that can shape the future and create positive impact in the society. We recognize that obtaining entrepreneurial skills and knowledge is crucial for anyone who wants to create value and run a successful business. Thus, we have established this Entrepreneurship Club in our university to provide a platform for students to learn, collaborate, and create.
Our Mission
To inspire, educate, and equip Babcock University students with the entrepreneurial skills, knowledge, and opportunities to turn innovative ideas into impactful ventures, fostering a community of forward-thinking leaders.
Our Vision
To be a leading hub for student-driven entrepreneurship, nurturing future business leaders who create sustainable solutions for local and global challenges.
Whether you are an aspiring entrepreneur or are simply interested in learning more about entrepreneurship, we welcome you to join the Babcock University Students' Entrepreneurship Club and explore the exciting world of entrepreneurship with us.









CHAPTER 1: IDENTIFICATION 
SECTION 1: Name 
The name of this club will be BABCOCK UNIVERSITY STUDENTS ENTREPRENEURESHIP CLUB here-in-after referred to as “BUSEC”

SECTION 2: Objective
A. Encouraging Entrepreneurship:
1. Cultivating an entrepreneurial mindset among students.
2. Promoting innovation, creativity, and problem-solving skills.
3. Inspiring students to pursue entrepreneurial ventures.
B. Skill Development:
1. Providing workshops, seminars, and training sessions on various aspects of entrepreneurship.
2. Enhancing business acumen, leadership abilities, and communication skills.
3. Encouraging teamwork, networking, and collaboration among members.
C. Networking and Mentorship:
1. Facilitating connections with successful entrepreneurs, industry professionals, and alumni.
2. Arranging mentorship programs and guidance for aspiring entrepreneurs.
3. Creating opportunities for members to engage with like-minded individuals and build valuable relationships.
D. Incubation and Startup Support:
1. Assisting members in developing and refining their business ideas.
2. Providing access to resources, facilities, and mentorship for startup ventures.
3. Offering guidance on business planning, market research, and funding options.

SECTION 3: Membership
· All registered or matriculated undergraduate and postgraduate students of the University have the right to be a member of the club if interested.
· A student who withdraws or is dismissed from the University forfeits the rights and claim to membership of the association.
· Every interested student shall pay a membership fee at the commencement of every academic session. The amount payable as membership fee shall be determined and reviewed where necessary by the current Executive Council of the club. 

SECTION 4: Rights and Privileges of Registered Members 
· Exception from paying ticket fees at certain events organised by BUSEC
· Right to apply to sell products in the BUSEC shop or on any BUSEC platform. 
· Right to participate as an exhibitor during the annual Babcock Entrepreneurship Week. 
· Right to participate in the biannual Babcock Innovation Challenge. 
· Right to attend BUSEC monthly general meetings.
· Right to apply for a BUSEC exectice position.
· Right to join a BUSEC committee 
· Right to report any unscrupulous business activity that does not align with Babcock University philosophy to the BUSEC executives.
· Right to borrow books from the BUSEC library.
· Right to represent BUSEC at external events.

SECTION 5: Activities
The activities of the club shall include but not limited to the following;
· Babcock Entrepreneurship Week
A week set aside on the university calendar by the administration to foster entrepreneurship on campus. This is an annual event organised by BUSEC in collaboration with BEDC.
· BUSEC Sales Exhibition (Every Semester)
This is a week-long event organised by BUSEC in collaboration with BEDC to allow student entrepreneurs introduce their products and services to the Babcock community. The BUSEC Sales Exhibition shall hold every semester.
· Babcock Creative Summit (Annual Event)
A landmark event to spotlight the rapidly growing creative economy and the entrepreneurs building careers within it. The summit brings together creative professionals, storytellers, performers, and digital innovators to share their journeys, discuss industry realities, and inspire students to view creativity not just as talent but as an enterprise. This event is organised by BUSEC.
· Babcock Students’ Entrepreneurship Conference
An entrepreneurship-focused conference organized to educate, inspire, and empower students through keynote sessions, panel discussions, networking opportunities, and practical business conversations with entrepreneurs, industry leaders, and professionals from various sectors.
· Babcock Faith and Entrepreneurship Conference
A conference organized to explore the relationship between faith, leadership, ethics, and entrepreneurship. The event seeks to encourage student entrepreneurs to build businesses and careers grounded in integrity, purpose, responsibility, and positive societal impact.
· Virtual Seminars with Industry Professionals and Successful Entrepreneurs
Virtual seminars and interactive sessions organized to connect members with entrepreneurs, professionals, and business leaders from different industries. These sessions shall provide opportunities for learning, mentorship, networking, and exposure to current industry trends and business opportunities.
· Babcock Innovation Challenge (Every Semester)
A competitive innovation-based program organized to encourage students to develop creative solutions, business ideas, and innovative projects that address real-life problems. Participants may pitch their ideas before judges and industry professionals for recognition, mentorship, sponsorship, or possible implementation opportunities.
· BUSEC General Meeting (Once a Month)
The club shall hold a general meeting at least once every month for the purpose of discussing club matters, reviewing activities, sharing updates, planning upcoming programs, and encouraging active participation among members.
· BUSEC Christmas Picnic (Every December)
An annual social gathering organized to celebrate the end of the academic year, promote bonding among members, encourage networking, and strengthen relationships within the club through recreational and interactive activities.

CHAPTER 2: BUSEC SPONSOR will be the director of Babcock Entrepreneurship Centre.
SECTION 1: Duties of the advisor
As the advisor of the Babcock University Students Entrepreneurship Club, your role is crucial in providing guidance, support, and mentorship to the club members. Your experience and expertise in entrepreneurship will play a significant role in shaping the club's activities and fostering an environment conducive to learning and growth. The following are some key duties and responsibilities associated with your role as the advisor:
Mentorship and Guidance:
a. Provide mentorship and guidance to club members, helping them develop their entrepreneurial skills and ideas.
b. Offer insights, advice, and suggestions based on your own experience as an entrepreneur or business professional.
c. Assist members in setting and achieving their entrepreneurial goals and objectives.
Strategic Planning:
a. Collaborate with club officers and members to develop a strategic plan and goals for the club.
b. Assist in identifying areas of improvement and developing strategies to enhance club activities and impact.
c. Help the club align its initiatives with the broader goals of Babcock University and the entrepreneurship ecosystem.
Program Development:
a. Contribute to the design and development of workshops, seminars, and events that align with the club's objectives.
b. Share industry insights and trends to ensure the club's activities remain relevant and engaging for members.
c. Assist in identifying potential guest speakers, industry professionals, and experts to contribute to club events.
Networking and Partnerships:
a. Help establish and maintain connections with successful entrepreneurs, industry professionals, and alumni.
b. Facilitate opportunities for club members to network, collaborate, and establish valuable relationships.
c. Assist in forging partnerships with local businesses, incubators, and accelerators to create mutually beneficial opportunities for club members.
Resource Support:
a. Provide guidance on accessing resources, facilities, and funding opportunities for club initiatives and member ventures.
b. Assist in identifying and accessing relevant tools, databases, and platforms to support club activities.
c. Help members navigate the entrepreneurial ecosystem, connecting them with appropriate resources and support networks.
Event Supervision and Support:
a. Attend club events, workshops, and seminars to provide support and ensure smooth execution.
b. Offer feedback, suggestions, and evaluations to enhance the quality and impact of club activities.
c. Assist in organizing and coordinating guest speaker sessions, networking events, and startup competitions.
Advocacy and Promotion:
a. Serve as an advocate for the club and its members within the university and the wider community.
b. Promote the club's initiatives, achievements, and opportunities through various channels and networks.
c. Encourage collaboration and participation from other faculty members and stakeholders to support the club's mission.
Continuous Learning and Professional Development:
a. Stay updated on the latest trends, developments, and best practices in the field of entrepreneurship.
b. Engage in continuous learning and professional development activities to enhance your knowledge and skills.
c. Share relevant insights, resources, and opportunities with club members to foster a culture of lifelong learning.

CHAPTER 3: OFFICERS OF THE CLUBS
Section 1: Officers of The Executive Council
The executive council of BUSEC shall comprise of:
EXECUTIVE PRESIDING COUNCIL
The Executive Council of the Babcock University Students Entrepreneurship Club (BUSEC) shall comprise of the following officers:
1. President
2. Vice President (Main Campus)
3. Vice President (Iperu Campus)
4. General Secretary
5. Welfare Director
6. Assistant Welfare Director
7. Protocol Director
8. Public Relations Officer (Main Campus)
9. Public Relations Officer (Iperu Campus)
10. Treasurer
11. Associate Treasurer
12. Chaplain

SECTION 2: Duties of The Officers of The Executive Council
THE EXECUTIVE PRESIDENT
As the President of the Babcock University Students Entrepreneurship Club, you play a crucial leadership role in guiding the club and its members towards achieving its mission and objectives. Your responsibilities involve overseeing the club's operations, fostering a positive and inclusive environment, and leading initiatives that promote entrepreneurship.
The following are key duties associated with your role as the President:
Leadership and Vision:
a. Provide visionary leadership by setting goals, defining the club's direction, and inspiring members to strive for excellence.
b. Develop a clear vision for the club's activities and initiatives, aligning them with the broader objectives of promoting entrepreneurship.
c. Communicate the club's vision and objectives effectively to members, encouraging their active participation and engagement.
Club Management:
a. Preside over club meetings, ensuring productive discussions and decision-making processes.
b. Collaborate with other executives and the sponsor to develop a cohesive plan of action and delegate responsibilities effectively.
c. Monitor the progress of club initiatives, ensuring their timely execution and desired outcomes.
Member Engagement and Development:
a. Foster a welcoming and inclusive environment for all members, promoting a sense of belonging and camaraderie.
b. Encourage active participation and engagement from members, facilitating opportunities for them to develop their entrepreneurial skills and knowledge.
c. Support the personal and professional growth of members by providing resources, mentorship, and networking opportunities.
Event Planning and Execution:
a. Collaborate with club officers to plan and organize workshops, seminars, networking events, and other club activities.
b. Ensure the smooth execution of events, addressing any issues or challenges that may arise.
Collaboration and Networking:
a. Cultivate relationships with other student clubs, entrepreneurship organizations, and relevant stakeholders.
b. Represent the club at external events, conferences, and competitions.
Financial Management:
Ensure the responsible use of club funds and resources, maintaining accurate financial records and transparency.
Communication and Public Relations:
a. Serve as the primary point of contact for the club, maintaining regular and effective communication with members, sponsors, and university officials.
b. Represent the club in official communications and engagements with external organizations, partners, and sponsors.
Succession Planning and Knowledge Transfer:
a. Facilitate a smooth transition of leadership by actively participating in the recruitment and onboarding of incoming club officers.
b. Provide guidance and support to incoming club officers, sharing institutional knowledge and lessons learned.
c. Foster a culture of continuity and sustainability by encouraging knowledge transfer and documentation of club processes and best practices.

THE VICE PRESIDENT (Main Campus)
As the Vice President (Main Campus) you hold a critical position in supporting the President and the overall functioning of the club. Your role involves assisting the President, overseeing specific aspects of club operations, and ensuring the successful execution of club initiatives, as it relates to Main Campus. Your jurisdiction does not extend to Iperu Campus.
The Vice Presidents shall operate under the supervision and direction of the President and shall not independently make binding executive decisions except where delegated or acting in the President’s absence.
The following are key duties associated with your role as the Vice President (Main Campus):
Support to the President:
a. Collaborate closely with the President, providing assistance and support in carrying out their responsibilities.
b. Act as a reliable point of contact for the President, assisting with decision-making and problem-solving.
c. Assume the President's duties in their absence and ensure the continuity of club operations.
Committee and Officer Coordination:
a. Coordinate and oversee the activities of the Administration and Research committee, along with the General Secretary.
b. Facilitate effective communication and coordination among club officers, encouraging teamwork and accountability.
Event Planning and Execution:
a. Collaborate with the President and other club officers in planning and organizing club events, workshops, and seminars.
b. Ensure orderly execution of events, and addressing any issues that may arise.
Member Engagement and Development:
a. Encourage active participation and engagement from members, providing guidance and motivation.
b. Assist in organizing member development initiatives, such as mentoring programs, skill-building workshops, and networking opportunities.
c. Facilitate the registration and enrolment of new members, through the management of the club's official website.
Collaboration and Networking:
Represent the club alongside the President at external events, conferences, and competitions, promoting the club's mission and vision.
Communication and Public Relations:
a. Support the President in representing the club in official communications and engagements with external organizations, partners, and sponsors.
b. Contribute to the development and dissemination of club announcements, newsletters, and social media updates.
Succession Planning and Knowledge Transfer:
a. Collaborate with the President and Vice-President (Main Campus) in identifying and recruiting potential successors for club leadership roles.
b. Assist in the onboarding and transition of incoming club officers, sharing knowledge and providing guidance.
c. Facilitate a smooth transition of responsibilities to incoming the Vice President (Main Campus) by sharing knowledge and providing guidance concerning the administration of club activities within the Main campus.

VICE PRESIDENT (Iperu Campus)
As the Vice President (Iperu Campus), you shall perform duties similar to that of the Vice President (Main Campus), with primary focus on coordinating, supervising, and promoting the activities of the club within the Iperu campus.
The Vice Presidents shall operate under the supervision and direction of the President and shall not independently make binding executive decisions except where delegated or acting in the President’s absence.
The following are key duties associated with your role as the Vice President (Iperu Campus):
Support to the President:
a. Assist the President in carrying out the objectives and activities of the club, with a stronger focus on Iperu campus.
b. Serve as the lead coordinating executive officer for all BUSEC activities and programs held on Iperu Campus
c. Act on behalf of the President in matters relating specifically to the Iperu campus when delegated.
Committee and Officer Coordination:
a. Coordinate and oversee the activities of the Finance and Sponsorship committee, along with the Treasurer.
b. Ensure effective communication and collaboration between the Main campus executives and the Iperu campus members.
c. Supervising assigned projects and programs within Iperu.
Event Planning and Execution:
a. Collaborate with other executive officers in organizing entrepreneurship programs, workshops, seminars, and events.
b. Supervise the logistics of all Iperu students, to and from Main Campus for any BUSEC event.
c. Ensure active participation of Iperu students in club initiatives.
Member Engagement and Development:
a. Promote member participation and engagement among students within the Iperu campus.
b. Encourage entrepreneurship development and networking opportunities for members in Iperu.
c. Foster unity, inclusiveness, and collaboration among members of the club within the campus.
Collaboration and Reporting:
a. Work closely with the President and other executive officers to ensure proper administration of the club across both campuses.
b. Submit reports concerning activities and developments within the Iperu campus when required.
Communication and Public Relations:
a. Support the President in representing the club in official communications and engagements with external organizations, partners, and sponsors.
b. Contribute to the development and dissemination of club announcements, newsletters, and social media updates, with a focus on Iperu Campus.
Succession Planning and Knowledge Transfer:
a. Facilitate a smooth transition of responsibilities to incoming the Vice President (Iperu Campus) by sharing knowledge and providing guidance concerning the administration of club activities within the Iperu campus.
b. Document relevant processes, operational guidelines, and best practices relating to the coordination of activities for the benefits of students on Iperu campus to ensure continuity.
c. Support the President in identifying and mentoring potential successors for leadership roles within the club.
d. Assist in the onboarding and transition of incoming club officers, sharing knowledge and providing guidance.

GENERAL SECRETARY
As the General Secretary of the Babcock University Students Entrepreneurship Club, you play a pivotal role in managing administrative tasks and ensuring effective communication within the club. Your responsibilities encompass organizing club records, facilitating communication among members, and supporting the overall functioning of the club.
The following are key duties associated with your role as the General Secretary:
Meeting Coordination and Documentation:
a. Schedule club meetings, ensuring appropriate dates, and times.
b. Prepare and distribute meeting agendas in advance, incorporating inputs from the President and other officers.
c. Record and distribute minutes of meetings, summarizing discussions, decisions, and action items.
Club Records and Documentation:
a. Maintain organized and up-to-date club records, including membership lists, contact details, and attendance records at general members meetings.
b. Create and maintain an archive of club documents, such as constitutions, bylaws, and meeting minutes.
c. Ensure the safekeeping of important club documents and records for reference and future use.
Club Membership Management:
a. Assist in the registration and enrolment of new members, maintaining accurate and updated membership records.
b. Assist in organizing membership drives and recruitment initiatives to expand the club's membership base.
Event and Activity Coordination:
a. Assist in coordinating club events, workshops, seminars, and other activities in collaboration with the President and other officers.
b. Collaborate with the other executives to support event logistics, including guest speaker invitations, negotiation and resource coordination.
c. Maintain event calendars and timelines, ensuring proper scheduling and adherence to deadlines.
d. Respond to inquiries, emails, and correspondence promptly and professionally.
Document Preparation and Distribution:
a. Assist in preparing and distributing club-related documents, such as event invitations, newsletters, and promotional materials.
b. Collaborate with other officers to compile reports, presentations, and documents required for club activities and initiatives.
c. Ensure accurate and timely distribution of documents to relevant stakeholders.
Newsletter and Publications:
a. The General Secretary shall be responsible for coordinating, compiling, and overseeing the release of the official BEDC newsletter titled Babcock Entrepreneurship Digest.
b. The Babcock Entrepreneurship Digest shall be released at least once every semester and shall contain updates, reports, opportunities, entrepreneurial insights, achievements, announcements, and other relevant information relating to the activities of the club.
c. The General Secretary may collaborate with the Media and Publicity Committee and other executive officers to ensure the effective production, publication, and circulation of the newsletter.
Succession Planning and Knowledge Transfer:
a. Facilitate a smooth transition of responsibilities to incoming General Secretary by sharing knowledge and providing guidance.
b. Document club processes, guidelines, and best practices to facilitate knowledge transfer and ensure continuity.
c. Support the President in identifying and recruiting potential successors for the General Secretary leadership role.

WELFARE DIRECTOR
As the Welfare Director, you shall be responsible for promoting the welfare, wellbeing, and active participation of members of the club.
The following are the key duties associated with your role as the Welfare Director:
Member Welfare and Support:
a. Promote the welfare and wellbeing of all members of the club.
b. Attend to the reasonable welfare concerns and needs of members during club activities and events.
c. Foster a friendly, inclusive, and supportive atmosphere within the club.
Event Welfare Coordination:
a. Coordinate welfare arrangements during meetings, programs, seminars, and other club events.
b. Ensure the comfort and proper treatment of members and guests during club activities.
c. Assist in organizing welfare packages or support initiatives for members where necessary.
Collaboration and Administration:
Collaborate with the President and other executive officers in carrying out club activities effectively.
Succession Planning & Knowledge Transfer:
a. Facilitate a smooth transition of responsibilities to the incoming Welfare Director by sharing knowledge and guidance relating to member welfare and welfare coordination.
b. Document welfare procedures, member support strategies, and best practices to ensure continuity in welfare administration within the club.
c. Support the President in identifying and mentoring potential successors for welfare-related leadership roles within the club.

ASSISTANT WELFARE DIRECTOR
As the Assistant Welfare Director, you shall assist the Welfare Director in carrying out welfare-related duties and ensuring the wellbeing of members. You shall primarily oversee operational support duties delegated by the Welfare Director.
The following are the key duties associated with your role as the Assistant Welfare Director:
Operational Welfare Support:
a. Conduct member welfare follow-ups where necessary to ensure that members are comfortable, supported, and properly informed concerning club activities and welfare initiatives.
b. Coordinate volunteers and support personnel during club programs, events, and welfare-related activities to ensure proper organization and efficiency.
c. Managing and keeping records of welfare materials, supplies, packages, and other welfare-related resources belonging to the club.
d. Work closely with the Welfare Director in identifying welfare needs and implementing practical support measures for members of the club.
Assistance to the Welfare Director:
a. Assist the Welfare Director in promoting the welfare and wellbeing of members.
b. Support the coordination of welfare arrangements during meetings, events, and activities.
c. Perform the duties of the Welfare Director in their absence where necessary.
Member Support and Engagement:
a. Promote a welcoming and inclusive environment for members.
b. Encourage participation and cooperation among members of the club.
c. Oversee the address of welfare-related concerns of members appropriately.
Event and Activity Support:
a. Assist in planning and coordinating welfare logistics for club events and programs.
b. Support the distribution and management of welfare materials or packages where applicable.
c. Work with other executive officers to ensure successful execution of club activities.
Collaboration and Administration:
a. Collaborate with the Welfare Director in carrying out club objectives.
b. Communicate welfare-related information to members, as approved by the Welfare Director.
c. Perform any other duty delegated by the Welfare Director, in line with the club's objectives.
Succession Planning and Knowledge Transfer:
a. Facilitate a smooth transition of responsibilities to incoming the Assistant Welfare Director by sharing knowledge and guidance relating to welfare support functions within the club.
b. Support the Welfare Director in identifying and mentoring potential successors for welfare leadership roles within the club.

PUBLIC RELATIONS OFFICER (Main Campus)
As the Public Relations Officer (Main Campus), you are responsible for managing the club's public image, communication strategies, and promotional activities. Your role involves building positive relationships with stakeholders, raising awareness about the club's initiatives, and creating a favorable perception of the club among the target audience in Main campus. The jurisdiction of your role does not exceed Main Campus.
The following are key duties associated with your role as the PRO (Main Campus):
Public Image and Branding:
a. Develop and maintain a strong and consistent brand identity for the club, aligning it with the club's mission and values.
b. Ensure that all club communications and materials reflect the established brand guidelines.
c. Work with the PRO (Iperu Campus) to ontinuously monitor and enhance the club's public image through effective branding strategies
Social Media Management:
a. Manage the club's social media accounts, ensuring regular and engaging content updates.
b. Develop and implement social media campaigns to raise awareness about club events, workshops, and initiatives.
c. Monitor social media platforms, respond to comments and inquiries, and engage with the club's online community.
Content Creation and Publication:
a. Create compelling and informative content, such as blog posts, articles, newsletters, and website updates, highlighting the club's activities and accomplishments.
b.  Work with the PRO (Iperu Campus) to handle design, publicity, branding, and media dissemination of the Babcock Entrepreneurship Digest.
c. Regularly update the club's online platforms with relevant and engaging content.
Event Promotion and Publicity:
a. Create event promotion materials, including posters, flyers, and online advertisements, to generate interest and increase attendance.
b. Collaborate with PRO (Iperu Campus) to ensure consistent event publicity and maximize publicity opportunities.
Photography and Visual Content:
a. Coordinate with club officers and members to capture high-quality photographs and videos during club events and activities.
b. Curate and manage a library of visual content for use in promotional materials and online platforms.
c. Ensure appropriate documentation and obtain necessary permissions for the use of visual content.
Data Analysis and Reporting:
a. Monitor and analyze the effectiveness of the club's communication strategies, including website analytics, social media engagement, and event attendance.
b. Utilize data insights to refine communication strategies and enhance the club's public image and outreach efforts.
Succession Planning and Knowledge Transfer:
a. Facilitate a smooth transition of responsibilities to the incoming Public Relations Officer (Main Campus) by sharing knowledge and guidance concerning publicity and communication within main campus.
b. Support the President in identifying and mentoring potential successors for public relations leadership roles within the club.
c. Document public relations processes, media contacts, and successful communication campaigns for future reference.

PUBLIC RELATIONS OFFICER (Iperu Campus)
As the Public Relations Officer (Iperu) of the Babcock University Students Entrepreneurship Club, you shall perform duties similar to that of the Public Relations Officer (Main), with primary focus on managing the image, publicity, and communication of the club within the Iperu campus.
The following are key duties associated with your role as the PRO (Iperu Campus):
Public Image and Branding:
a. Promote and maintain a positive image of the club within the Iperu campus.
b. Ensure that all publicity materials and communications within Iperu align with the objectives and values of the club.
c. Assist in strengthening the visibility and recognition of the club among students in Iperu.
Communication and Publicity:
a. Disseminate information relating to club activities, meetings, and programs within the Iperu campus.
b. Manage publicity for club events and initiatives held within Iperu.
c. Collaborate with the Public Relations Officer (Main) to ensure uniformity in communication and publicity.
d. Work with the PRO (Main Campus) to handle design, publicity, branding, and media dissemination of the Babcock Entrepreneurship Digest.
Social Media and Content Development:
a. Organizing and leading the creation and sharing of promotional content for BUSEC within the Iperu campus.
b. Support social media engagement and publicity efforts concerning Iperu-based programs and initiatives.
c. Document club activities through photographs, videos, and reports where necessary.
Event Promotion and Publicity:
a. Create event promotion materials, including posters, flyers, and online advertisements, to generate interest and increase attendance of Iperu students.
b. Collaborate with PRO (Main Campus) to ensure consistent event publicity and maximize publicity opportunities.
Member Engagement:
a. Encourage participation of Iperu students in club activities and initiatives.
b. Work with other executive officers to improve awareness and engagement within the campus.
Collaboration and Administration:
a. Work closely with the Public Relations Officer (Main Campus) and other executive officers in carrying out publicity functions.
b. Submit reports relating to publicity and communication activities within Iperu when required.
Succession Planning and Knowledge Transfer:
a. Facilitate a smooth transition of responsibilities to the incoming Public Relations Officer (Iperu Campus) by sharing knowledge and guidance concerning publicity and communication within the Iperu campus.
b. Document publicity strategies, communication procedures, media contacts, and best practices to ensure continuity in public relations activities within the club.
c. Support the President in identifying and mentoring potential successors for public relations leadership roles within the club.

TREASURER
As the Treasurer, you hold a crucial role in managing the club's finances and ensuring transparent and responsible financial practices. Your responsibilities include budgeting, record-keeping, and financial reporting.
The following are key duties associated with your role as the Treasurer:
Financial Planning and Budgeting:
a. Collaborate with the Vice-President (Iperu Campus) and Welfare Director to develop a comprehensive budget for club activities and initiatives.
b. Determining priority financial needs, allocating funds, and setting priorities based on the club's objectives.
c. Regularly review and update the budget to ensure accuracy and alignment with the club's financial goals.
Financial Record-Keeping:
a. Maintain accurate and up-to-date financial records, including income, expenses, receipts, and invoices.
b. Organize and file financial documents in a systematic manner for easy reference and auditing purposes.
c. Use appropriate accounting software or tools to track and manage the club's financial transactions effectively.
Financial Transactions and Reporting:
a. Receive and process club-related payments, ensuring proper documentation and adherence to financial policies.
b. Disburse funds as authorized by the President and maintain detailed records of all transactions.
c. Prepare financial reports, including income statements, expense reports, and balance sheets, for review and presentation to club officers, advisors, and relevant stakeholders.
Fundraising and Sponsorship:
a. Assist the Associate Treasurer to explore fundraising opportunities to support club activities and initiatives.
b. Assist the Associate Treasurer in researching potential sponsors, grants, or fundraising events to secure additional financial resources for the club.
c. Maintain professional relationships with sponsors and provide them with the necessary financial reports and acknowledgments.
Financial Compliance and Accountability:
a. Ensure compliance with university policies and regulations regarding financial management and transactions.
b. Uphold high standards of financial integrity, accuracy, and transparency in all club-related financial matters.
c. Prepare for and cooperate with any internal or external audits of the club's finances as required.
Collaboration and Reporting:
a. Work with the Associate Treasurer and advisors to ensure accurate financial reporting for club meetings and events.
b. Communicate financial updates and insights to the President, General Secretary, and other relevant club officers regularly.
c. Participate in meetings and discussions related to the club's financial matters, providing financial expertise and insights as needed.
Succession Planning and Knowledge Transfer:
a. Facilitate a smooth transition of responsibilities to the incoming Treasurer by sharing knowledge and guidance concerning financial responsibilities.
b. Document financial procedures, policies, and best practices to ensure continuity and facilitate knowledge transfer.
c. Support the President in identifying and recruiting potential successors for Treasurer & Associate Treasurer leadership roles.

ASSOCIATE TREASURER
As the Associate Treasurer of the Babcock University Students Entrepreneurship Club, you shall take charge of sponsorsjips and fundraising initiatives for the club, while reporting nack to the Treasurer. You shall also assist the Treasurer in managing the financial affairs of the club and ensuring accountability and transparency in financial matters.
The following are key duties associated with your role as Associate Treasurer:
Fundraising and Sponsorship:
a. Explore fundraising opportunities to support club activities and initiatives.
b. Research on potential sponsors, grants, or fundraising events to secure additional financial resources for the club.
c. Maintain professional relationships with sponsors and provide them with the necessary financial reports and acknowledgments.
d. Report back to the Treasurer on work carried out.
Assistance in Financial Management:
a. Assist the Treasurer in maintaining accurate financial records of the club.
b. Support the preparation and documentation of financial reports, receipts, and records.
c. Assist in monitoring income, expenditures, and other financial transactions of the club.
Financial Record Keeping:
a. Maintain proper financial documentation for club activities and events, as it relates to finances gotten from sponsorships, partnerships and collaborations.
b. Ensure financial records are properly stored and accessible when required.
c. Help monitor financial compliance during club activities.
Collaboration and Administration:
a. Work closely with the Treasurer in carrying out financial responsibilities of the club.
b. Perform the duties of the Treasurer in their absence where necessary.
c. Perform any other duty assigned by the Treasurer, that aligns with the objectives of the club.
Succession Planning and Knowledge Transfer:
a. Facilitate a smooth transition of responsibilities to the incoming Associate Treasurer by sharing knowledge and guidance concerning financial responsibilities.
b. Assist in documenting financial processes, record-keeping procedures, and best practices to ensure continuity and accountability in the club’s financial administration.
c. Support the Treasurer in identifying and mentoring potential successors for financial leadership roles within the club.

PROTOCOL DIRECTOR 
As the Protocol Officer, you play a vital role in managing the club's protocol and ensuring smooth coordination of events, meetings, and interactions. Your responsibilities include maintaining decorum, managing guest relations, and overseeing event logistics.
The following are key duties associated with your role as the Protocol Officer:
Event Planning and Coordination:
a. Collaborate with the club officers and advisors to plan and organize club events, workshops, seminars, and meetings.
b. Ensure the selection of appropriate venues for events.
c. Assist the Welfare Director and General Secretary in coordinating logistics, and managing event timelines, respectively.
c. Coordinate with other officers and stakeholders to ensure seamless execution of club activities.
Guest Relations and VIP Handling:
a. Serve as the point of contact for guest speakers, special guests, and VIPs attending club events.
b. Work with the President and Vice-Presidents to welcome and provide necessary support to guests.
c. Ensure guests' needs are met during events and that they have a positive experience with the club.
Decorum and Etiquette:
a. Maintain decorum and adherence to club protocols during meetings, events, and interactions.
b. Ensure members and guests are aware of club etiquette and guidelines, promoting a professional and respectful environment.
c. Provide guidance and reminders to club members regarding future BUSEC events, appropriate behaviour and attire for different occasions.
d. May recommend disciplinary measures to the Executive Council for violations of executive roles, subject to approval in accordance with the provisions of this Constitution.
Event Logistics and Coordination:
a. Oversee event logistics, including venue arrangements, seating plans, equipment setup, and audio-visual requirements for guests.
b. Work with the Vice-President (Iperu Campus) in arranging comfortable transportation for executives on Iperu to and from main campus for meetings, as well Iperu students for BUSEC events.
c. Coordinate with other officers and committees to ensure smooth flow and organization of events.
d. Troubleshoot any logistical and venue issues that may arise during events and find prompt resolutions.
VIP Accommodation and Requirements:
a. Coordinate accommodation, transportation, and any special requirements for VIPs attending club events.
b. Liaise with relevant personnel or service providers to ensure VIPs have a comfortable and seamless experience.
c. Communicate with VIPs in advance to gather necessary information and address any specific needs.
Event Protocol and Formalities:
a. Ensure adherence to proper event protocols, such as introducing speakers, managing the order of proceedings, and facilitating Q&A sessions.
b. Provide guidance to members on formalities, such as seating arrangements, greetings, and protocol for addressing guests.
c. Ensure that events are conducted in a manner that reflects professionalism and respect for all participants.
Networking and Relationship Building:
a. Facilitate networking opportunities for members and guests during club events.
b. Foster relationships with external organizations, clubs, and stakeholders to enhance collaboration and partnership opportunities.
c. Encourage members to engage with guests and build connections that contribute to their entrepreneurial growth.
Succession Planning and Knowledge Transfer:
a. Facilitate a smooth transition of responsibilities to the incoming Protocol Director by sharing knowledge and guidance concerning responsibilities.
b. Share knowledge and experiences to help incoming officers understand the club's protocols and event management practices.
c. Support the President in identifying and mentoring potential successors for protocol director leadership role within the club.

CHAPLAIN
As the Chaplain, you play a significant role in providing spiritual guidance, support, and fostering a sense of faith and values within the club. Your responsibilities involve promoting spiritual well-being, offering counsel, and facilitating activities that encourage personal growth and reflection.
The following are key duties associated with your role as the Chaplain:
Spiritual Guidance:
a. Provide spiritual guidance and support to club members, creating a safe and inclusive environment for discussions related to faith and personal beliefs.
b. Offer counseling and advice to members who seek guidance or are experiencing personal or spiritual challenges.
c. Foster an atmosphere of respect and understanding for diverse religious and spiritual perspectives within the club.
Prayer and Reflection:
a. Organize and lead prayer sessions or moments of reflection during club meetings, events, and activities.
b. Facilitate opportunities for members to engage in spiritual practices and mindfulness exercises that promote personal growth and self-reflection.
c. Encourage members to integrate spiritual values and principles into their entrepreneurial journey and decision-making processes.
Support and Counseling:
a. Offer a compassionate and non-judgmental listening ear to members who may be facing personal or academic challenges.
b. Provide support and guidance in times of crisis, grief, or difficulty, connecting members to appropriate resources and support networks.
c. Maintain confidentiality and create a safe space where members feel comfortable sharing their concerns and seeking assistance.
Values-based Programming:
a. Collaborate with the club officers to plan and organize activities that promote personal and spiritual growth.
b. Facilitate workshops, seminars, or retreats that focus on integrating faith, values, and spirituality into entrepreneurial endeavours.
c. Incorporate discussions and activities centred around character development, servant leadership, and the role of spirituality in entrepreneurship.
Cultivating a Supportive Environment:
a. Foster a sense of community and belonging within the club, creating a supportive and inclusive space for members of all faith backgrounds.
b. Encourage mutual respect, empathy, and understanding among club members, regardless of religious beliefs or practices.
c. Collaborate with other club officers to ensure that club activities and initiatives are conducted in a manner that respects diverse religious and cultural sensitivities.
Succession Planning and Knowledge Transfer:
a. Facilitate a smooth transition of responsibilities to the incoming Chaplain by sharing knowledge and guidance concerning responsibilities.
b. Share knowledge, experiences, and best practices to help incoming officers understand the role and expectations of the Chaplain.
c. Support the President in identifying and mentoring potential successors for Chaplain leadership role within the club.

SECTION 3: Resignation
a. Any appointed executive officer of the Babcock University Students Entrepreneurship Club (BUSEC) who wishes to resign from his or her office, position, or responsibility shall submit a formal letter of resignation stating in detail the reasons for such resignation.
The letter of resignation shall be addressed to:
· The Club Sponsor/Advisor, and
· The President
Such letter shall be submitted through the General Secretary, who shall thereafter forward the letter to the appropriate authorities.
b. The officer seeking resignation shall provide at least one (1) week notice before the resignation takes effect, except in situations deemed otherwise necessary by the Executive Council and the Club Sponsor.
c. In the event that the President wishes to resign from office, the President shall submit a formal letter of resignation stating in detail the reasons for such resignation. The letter shall be addressed to the Club Sponsor/Advisor and submitted through the General Secretary, who shall thereafter forward the letter to the Sponsor for appropriate consideration and action.
d. All resignations shall remain subject to acknowledgment and proper documentation by the Executive Council and the Club Sponsor.

CHAPTER 4: BUSEC COMMITTEES
SECTION 1: Committee Members 
There shall be standing committees within the Babcock University Students Entrepreneurship Club (BUSEC) to ensure effective administration, coordination, participation, and execution of the activities and objectives of the club.
All registered members of the club shall, upon registration, be required to select and belong to one committee of the club based on their interests, skills, and capacity to contribute effectively to the activities of the club.
The committees of the club shall include:
· Administration and Research Committee
· Events and Logistics Committee
· Finance and Sponsorship Committee
· Media and Publicity Committee
· Chaplaincy Committee
The President shall oversee all committees of the club to ensure proper coordination, effectiveness, accountability, and alignment with the objectives of the club.

SECTION 2: Leadership of The Various Committees
The leadership structure of the committees shall be as follows:
Administration and Research Committee
This committee shall be headed by:
· Vice President (Main Campus)
· General Secretary
The committee shall be responsible for administrative coordination, documentation, research activities, planning support, and internal organization of the club.
Events and Logistics Committee
This committee shall be headed by:
· Protocol Director
· Welfare Director
The Assistant Welfare Director shall assist in the coordination and execution of the activities of the committee. The committee shall be responsible for event planning, logistics coordination, venue arrangements, welfare support, and smooth execution of club programs and activities.
Finance and Sponsorship Committee
This committee shall be headed by:
· Treasurer
· Vice President (Iperu Campus)
The Associate Treasurer shall assist in the financial administration and sponsorship activities of the committee. The committee shall be responsible for budgeting, fundraising, sponsorship acquisition, financial planning, dues coordination, and financial accountability of the club.
Media and Publicity Committee
This committee shall be headed by:
· Public Relations Officer (Main Campus)
· Public Relations Officer (Iperu Campus)
The committee shall be responsible for publicity, media relations, social media management, communication, branding, and promotion of the activities and image of the club.
Chaplaincy Committee
This committee shall be headed by the Chaplain.
The committee shall be responsible for spiritual activities, moral guidance, prayer sessions, and promoting the ethical and spiritual wellbeing of members of the club.

SECTION 3: Duties of Committee Members
Committee members shall actively support the activities, projects, programs, and objectives of the committee to which they belong and the club at large.
The duties of committee members shall include:
a. Attending committee meetings, programs, and activities physically or through approved online platforms where necessary.
b. Being active, responsive, cooperative, and committed to the activities and assignments of their respective committees.
c. Assisting committee heads and executive officers in carrying out responsibilities and executing programs effectively.
d. Participating in planning, coordination, research, publicity, logistics, welfare, fundraising, and other activities assigned to their committees.
e. Upholding professionalism, teamwork, discipline, accountability, and the objectives of the club at all times.
f. Contributing ideas, suggestions, and initiatives that promote the growth and development of the club.
g. Carrying out any lawful responsibility assigned by the heads of their committees or the Executive Council in line with the objectives of the club.

CHAPTER 5: ELECTION OF OFFICERS
SECTION 1: Appointment of BUSEC Executives
Only matriculated undergraduate and postgraduate students of Babcock University who are registered members of the club and must have spent at least two academic semesters shall be eligible to apply for appointment for an executive position in BUSEC.

SECTION 2 : Eligibility for Appointment 
· A candidate seeking appointment into any office in the Executive Council, shall be one that understands, believes, accepts, and adheres to the Adventist Philosophy of Education and indeed the goal of Babcock University and shall be in regular and good standing from the time of election until the completion of tenure.
· All candidates for BUSEC executive position shall be on Cumulative Grade Point Average of 3.50 on a 5-point aggregate and in the case of a medical student, must not have repeated an academic year/level.
· The Executive Council may, where necessary and in the best interest of the club, introduce additional qualifications, requirements, guidelines, or screening criteria for candidates seeking appointment into any executive office, provided that such qualifications are not inconsistent with the provisions, objectives, and principles of this Constitution or the regulations of Babcock University.

SECTION 3: Screening Procedure
a.) The screening procedure of the Babcock University Students Entrepreneurship Club (BUSEC) shall be conducted through the submission of manifestos and screening of candidates by a designated panel of the club.
The designeated panel shall consist of:
· The Club Sponsor/Advisor
· The Executive President
· The Vice President (Main)
· The Vice President (Iperu)
b.) The Ppanel shall be responsible for supervising, screening, and ensuring that all candidates seeking executive office satisfy the constitutional requirements and standards of the club.
c.) The heads of the outgoing administration may participate in the screening process of candidates seeking to assume their respective offices in the next administration.
d.) The panel shall ensure that the screening process is conducted fairly, transparently, and in accordance with the provisions of this Constitution and the regulations of Babcock University.

CHAPTER 6
CODE OF CONDUCT
As a member of the Babcock University Students Entrepreneurship Club, you are expected to adhere to the following code of conduct. This code sets out the standards and expectations for behaviour and professionalism within the club, promoting a positive and respectful environment for all members. By joining the club, you agree to abide by this code and contribute to the club's mission and objectives.
Respect and Inclusivity:
a. Treat all club members, officers, advisors, and guests with respect and dignity, regardless of their backgrounds, experiences, or viewpoints.
b. Embrace and celebrate diversity, fostering an inclusive environment that values and respects different perspectives.
c. Refrain from engaging in any form of discrimination, harassment, or bullying based on race, gender, religion, nationality, or any other protected characteristic.
Professionalism:
a. Conduct yourself professionally at all club activities, both within the university premises and in external events or interactions.
b. Maintain a positive attitude, demonstrating integrity, honesty, and ethical behavior in all entrepreneurial pursuits.
c. Uphold the reputation of the club and Babcock University by adhering to high standards of professionalism and personal conduct.
Collaboration and Teamwork:
a. Foster a spirit of collaboration, cooperation, and teamwork within the club.
b. Respect the ideas, opinions, and contributions of fellow members, encouraging open and constructive communication.
c. Seek opportunities to support and assist other members in their entrepreneurial endeavors.
Confidentiality:
a. Respect the confidentiality of sensitive information shared within the club, including personal details, business ideas, and proprietary information.
b. Refrain from sharing or disclosing such information without proper consent or authorization.
c. Uphold the principles of trust and confidentiality to create a safe and secure environment for open discussions and idea sharing.
Attendance and Engagement:
a. Regularly attend club meetings, workshops, seminars, and events, actively participating and engaging in the activities.
b. Be punctual and prepared for club activities, respecting the time and effort put forth by fellow members and organizers.
c. Contribute positively to club discussions, sharing ideas, insights, and experiences that add value to the entrepreneurial learning environment.
Compliance with University Policies and Regulations:
a. Adhere to all university policies, regulations, and guidelines while participating in club activities.
b. Respect the facilities, resources, and property provided by the university and use them responsibly.
c. Seek necessary permissions and approvals for club activities in accordance with university procedures.
Responsible Digital Citizenship:
a. Use digital platforms, social media, and online communication responsibly and respectfully, reflecting positively on the club and university.
b. Refrain from engaging in any form of online harassment, cyberbullying, or inappropriate behaviour.
c. Maintain a professional online presence, being mindful of the potential impact of your digital activities on your personal and professional reputation.
Compliance with Laws and Regulations:
a. Adhere to all applicable laws, regulations, and legal requirements in your entrepreneurial pursuits.
b. Conduct business activities in an ethical and lawful manner, respecting intellectual property rights and avoiding any illegal or fraudulent practices.
c. Seek appropriate legal advice and guidance when necessary to ensure compliance with legal obligations.
Failure to comply with this code of conduct may result in disciplinary actions, including but not limited to warnings, temporary suspension, or termination of club membership. The Babcock University Students Entrepreneurship Club values the commitment to professionalism, respect, and collaboration from all its members to create a supportive and inclusive entrepreneurial community.
By signing below, I acknowledge that I have read and understood the Babcock University Students Entrepreneurship Club's Code of Conduct and agree to abide by its principles and guidelines.
Member's Name: _______________________

Member's Signature: _______________________

Date: _______________________


CHAPTER 7: FINANCE
SECTION 1: Sources of Income
a. Grants, aids and Money realized from fund raising projects, subject to the approval of the University Authority, 
b. Mandatory Membership dues from Registered Business Owners of the Club
c. Tariffs and fees paid by any business conducted during events organized by the Association within the University community.

SECTION 2: Bank Account
a. BUSEC shall maintain current Account(s) with any reputable Bank(s) having branch(es) on Babcock University Campus.
b. All monies received by the Treasurer shall be deposited into the bank account within 24 working hours after the receipt of same using bank teller(s) and where it is impossible to do so, such monies shall be deposited with the University Bursary in the interim and thereafter deposited into the bank account immediately it becomes possible to make the deposit into the bank account.
c. The Signatories to the Association's account(s) shall be:
· The President
· The Treasurer
· BUSEC Advisor

CHAPTER 8: AMENDMENT
SECTION 1: Establishment of the Constitution Review Committee (CRC)
There shall be a Constitution Review Committee established in every administrative year for the purpose of reviewing, updating, recommending, and proposing amendments to the Constitution of the Babcock University Students Entrepreneurship Club (BUSEC).
a. The Constitution Review Committee shall consist of:
· The General Secretary
· The Vice President (Main)
· The Vice President (Iperu)
· Five (5) active members selected from the Administrative and Research Committee.

b. The General Secretary shall serve as the coordinating officer of the Constitution Review Committee.
c. The committee shall be responsible for reviewing constitutional provisions, identifying areas requiring amendment or improvement, and proposing amendments in line with the objectives, growth, and administration of the club.

SECTION 2: Amendment Procedure
a. Any proposed amendment, revision, or alteration to this Constitution shall first be reviewed and deliberated upon by the Constitution Review Committee.
At the meeting of the committee members, the proposed amendment(s) shall be deemed voted where two-thirds of all members of the committee vote in its favour.
b. Upon completion of the review process, the General Secretary shall present the proposed amendment(s) before the Executive Council during a duly recognized general executive meeting for deliberation, observations, and feedback.
c. Where necessary, the General Secretary may revisit the proposed amendment(s) with the Constitution Review Committee for further review, corrections, or adjustments based on the feedback received from the Executive Council.
d. Any proposed amendment shall require a simple majority vote of the Executive Council before it may proceed for presidential assent.
e. Where the proposed amendment fails to secure a simple majority vote of the Executive Council, such amendment shall be returned to the Constitution Review Committee for reconsideration and possible revision.

SECTION 3: Presidential Assent and Ratification
a. Where a proposed amendment has been approved by a simple majority vote of the Executive Council, the General Secretary shall forward the amendment to the President for assent within 14 days.
b. Where the President assents to the proposed amendment, such amendment shall immediately become part of the Constitution and shall be deemed duly passed and ratified. Where the President fails, neglects, or refuses to assent to the proposed amendment within fourteen (14) days after the amendment has been forwarded for assent, the Executive Council shall reconvene to deliberate further on the amendment.
c. If, upon reconsideration, two-thirds majority of the Executive Council vote in favour of the proposed amendment, the amendment shall automatically become part of the Constitution and shall be deemed duly ratified notwithstanding the absence of presidential assent.
d. All approved amendments shall thereafter be forwarded to the Club Sponsor/Advisor for record purposes and administrative acknowledgment.
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